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Compliance Officer (GCO). Staff costs and fringes should be reviewed with the GCO for 
reasonableness and compliance to Internal Revenue Service and the Department of Labor laws, 
as well as Mercyhurst policies. The federally approved University indirect cost rate is 44.7% for 
on-campus activities and 25.4% for off-campus activities and must be included when allowable 
by the funding agency. Grants that do not allow for indirect costs to be budgeted or cap the 
indirect rate will be considered by GFR on an individual basis. 

Timeline to develop a proposal 
After a Request for Applications (RFA), Request for Proposals (RFP), or Solicitation is released, 
there are usually 30 to 45 days to complete and submit a grant application. The process to 
authorize the decision to pursue a grant can take a week and, given the time it can take to identify 
who 

http://grants.gov/




mailto:rmccarty@mercyhurst.edu
/Users/nbeauchesne/Downloads/Intent%20to%20Apply%20for%20External%20Funding%20Form%20(1).pdf
/Users/nbeauchesne/Downloads/Intent%20to%20Apply%20for%20External%20Funding%20Form%20(1).pdf












AUDIT RECORDS : Maintain copies of all expenditures-related paperwork (hiring, purchase 
requisitions, check request forms, University vehicle charges, credit card statements, mileage 
reimbursement, timesheets, time-and-effort reports, written quotes/RFP, etc.) to determine 
accuracy and completeness. The PD/PI should contact the GCO immediately when there are 
discrepancies between their own records and those in Self-Service. All records must be kept for a 





FINANCIAL REPORTS : The GCO reviews the financial portion of reports required for each 
grant according to the schedule determined by the funding agency. Depending on funding agency 












